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North Suburban YMCA
Job Title: Bus Driver





FLSA Status: Non-Exempt 
 
Reports to: Youth Development Director


Revision Date: 3/6/2025
Pay Rate: $20.00-$24.00/hr
POSITION SUMMARY:
This position supports the work of the Y, a leading nonprofit, charitable organization committed to strengthening community through youth development, healthy living and social responsibility. 
The safety-conscious YMCA Bus Drivers main responsibility is operating our 14-passenger mini bus to transport children from neighboring schools to the YMCA for our ‘Y Time’ after-school childcare program. This role is a part-time 2-3 hours a day Mondays-Fridays during the school year.

This role involves ensuring the safe and efficient transportation of children following school dismissal, maintaining a positive and respectful environment, and ensuring timely arrival at the YMCA. Staff must be dependable, patient, and committed to the safety and well-being of all children on board.
ESSENTIAL FUNCTIONS:
· Ensure the safe boarding and seating of children, making sure they are properly secured and seated for the duration of the ride.

· Monitor children’s behavior during transport, ensuring safety and maintaining order on the bus.

· Be attentive to any special needs or requirements for children on the bus (e.g., medical needs, allergies, or behavioral needs).

· Follow the designated pick-up and drop-off routes as assigned, ensuring timely arrivals at both the school and the YMCA.

· Adhere to the established schedule, making adjustments if necessary to accommodate traffic conditions, delays, or other unforeseen circumstances.

· Maintain effective communication with school staff, YMCA personnel, and parents to ensure clear expectations and proper coordination of pick-ups and drop-offs.

· Notify the appropriate authorities or supervisors of any delays, issues, or incidents during transportation.

· Ensure that all safety protocols are followed, including proper use of seat belts, child safety restraints, and emergency procedures.

· Conduct pre-trip inspections of the bus to ensure it is in safe working condition, reporting any mechanical issues immediately.

· Operate the bus safely and in compliance with all traffic laws and regulations.

· Drive defensively and courteously, taking necessary precautions to avoid accidents or hazards while transporting children.

· Be prepared to handle emergencies, including medical situations, behavioral incidents, or accidents, by knowing the emergency procedures and being trained in basic first aid or CPR if required.

· Respond promptly and appropriately in case of emergencies, ensuring children’s well-being.

· Provide excellent customer service by being friendly and approachable with children, school staff, and YMCA staff while maintaining professionalism at all times.

· Foster a positive environment for children, making their travel experience as comfortable and pleasant as possible.

· Perform routine inspections and basic maintenance of the bus, ensuring that it is clean, functional, and safe for each trip.

· Report any mechanical or safety concerns with the vehicle to the maintenance team or supervisor.
· Maintain accurate records of pick-ups, drop-offs, and any incidents that occur during transportation.

· Complete any required paperwork, including reports of children’s behavior or any issues that may arise.
QUALIFICATIONS :
· Valid Driver's License.

· Clean Driving Record: No major traffic violations, accidents, or DUIs. 

· Background Check: Successful completion of criminal background checks.

· Previous Driving Experience: While not always required, experience operating large vehicles, especially buses, is preferred.

· Experience with Passenger Safety: Demonstrated knowledge of safety protocols, such as loading/unloading children or handling emergency situations.
· Meets educational and experience qualifications established the Y.
· CPR, First Aid, and AED certifications required within 30 days of hire.
· Child Abuse Prevention training required within 30 days of hire.
· Previous experience working with children preferred.
PHYSICAL DEMANDS:
· Sitting for Extended Periods: The driver must be able to sit for long durations while operating the bus, which may require comfort and posture management to avoid fatigue or discomfort.
· Hand and Arm Dexterity: The driver must be able to operate the bus's steering wheel, pedals, and controls with precision. This includes turning, shifting gears (in manual vehicles), and handling various buttons or switches.

· Vision: Good vision is essential for safety, requiring the ability to see clearly both close-up and at a distance. This includes recognizing traffic signals, road signs, and other vehicles.

· Alertness and Focus: The driver must maintain constant awareness of their surroundings, including traffic conditions, pedestrians, and potential hazards. This requires sustained attention over long periods of time.

· Strength and Coordination: The driver must have the physical strength to handle bus doors and manage any other vehicle-related tasks, such as lifting luggage or helping passengers with boarding.
· Repetitive Motions: The driver may be required to perform repetitive motions, such as turning the steering wheel, applying brakes, and accelerating.
· Climbing In/Out of the Bus: In some cases, a mini bus driver may need to step up or down when entering or exiting the vehicle, especially if the bus is elevated or the steps are high.

· Physical Endurance: The job may require long shifts, sometimes in varying weather conditions, necessitating good stamina to perform duties without fatigue.

· Occasional Lifting: The driver may need to assist with loading or unloading backpacks, which can involve lifting up to a certain weight.
Signature: _________________________________
Date: ______________

The Y: We’re for youth development, healthy living, and social responsibility.

